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Introduction

This Projects for Assistance in Transition from Homelessness (PATH) Grants Application
Manual for State Users is a reference document designed to help PATH State users navigate the
Web-based Block Grant Application System (WebBGAS). The WebBGAS platform includes
many functions for states and territories as it is primarily designed for capturing state Block
Grant data and creating a set of useful reports using that data.

As you may know, PATH grantees use WebBGAS to create, document, revise, and complete
their PATH Grant Applications. This manual is organized into sections based on key system
functions, and it provides a step-by-step guide for using these functions. Screenshots from the
website are included to facilitate your understanding of the reporting process. Important areas are
highlighted, and helpful tips are included throughout the manual. If you have any questions or
issues not covered in this system navigation manual, please contact the WebBGAS Help Desk at
BGASHelpDesk@samhsa.hhs.gov or (888) 301-2427.
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1. Accessing WebBGAS
Each time you access WebBGAS (Link to website: https://bgas.samhsa.gov), you need to log in

with your username and password as shown below.

([ ) wesBGAS
‘ 1 ¥ r i.‘.h HEA Block Grants

largeted Response lo the Opioid Crisis Grants
Progects for Assistance in Tramsition from Homelessness Grants
Profection and Advocacy for Individuals with Mental lliness Grants

Enter your login information here. For
security reasons, do not use someone else’s

Please login below:

hg the
. +
IOgll’l. “Jr:‘:ec.ed Usemame:
ln is
provided for U.S. Government-authorized use only. Password:

- Unautherized or improper use of this system may result in disciplinary action, as well as civil and criminal

penalties, Login

- By using this information system, you understand and consent to the following:

* You have no reasonable expectation of privacy regarding any communication or data transiting or stored Forgot Password? | Forgot Username?
on this information system. At any time, and for any lawful Government purpose, the Govemment may MNeed a new user account?
maenitor, intercept, and search and sefze any communication or data transiting or stored on this information

system,

* Any communication or data transiting or stered on this information system may be disclosed or used for
any lawful Government purpose.

Need Assistance?

If you need any help with the use of this application, you can
. . . Email Us, enter 2 support ticket from cur Help Desk Page
If you need assistance, information on e ekt ieed el
contacting the Help Desk is available Contact us Now at: 1-883-301-BGAS(2427)

here.

FUNDING REQUESTS: If you are seeking individual behavifiral health services or funding for your organization, please contact your local state health agency for assistance,

Copyright & 2011 SAMHSA All rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Mumber: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 457 PM; Database: BGASUATDBOLBGAS_UAT, v10.01.00

Substance Abuse and Mental Health Serices Admnistration

A

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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Following your initial login, you will be automatically directed to the web page shown below.
WebBGAS requires that you change your temporary password to a more secure password of
your choosing. (Guidance for selecting a more secure login password is provided below.) To do
this, you must enter your temporary password in the box labeled “Current Password” followed
by a password of your choosing in the boxes labeled “New Password” and “Confirm Password”
as shown below.

‘Weicome back, Andrew! | Help | Log out

SR

Click logo to proceed to welcome page

5Am-<5n Biock Grants

BGAS
u y WEB

iea‘.i‘kspt.iable[k_lﬂ js Gr: -
v-u u Assistance in Tranibon from Hm State Profile

Protection and Advocacy for Indiviekals with Mental liness

be | Reports

Profile Change Password Tips

Ti text i b1 4
Change Password [Tips text coming socn.]

Current Password:
Preferences

Jsers are required to
hange their password
S I N ollowing an initial login.

Save || Cancel |

Mew Password:

Copyright € 2011 SAMHSA Al rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Number: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 4:57 PM; Database: BGASUATDEO1BGAS_UAT, v10.01.00

"+ SAMHSA

Substance Abuse and Mental Health Services Admmistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

IMPORTANT REMINDER:

HHS Security policy dictates that you DO NOT share your
login credentials, nor use anyone else’s to access WebBGAS.

Your new password must be at least 8 characters in length and must contain at least three of the
following four requirements:

= An upper-case letter

= A lower-case letter

* A number

= A special character (e.g., #, @, $, &)

You may not reuse your three most recent passwords. Once you enter your new password, click
the Save button. If your password is valid and meets the requirements, the system will
acknowledge that your password has been changed.
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Following this acknowledgement, click on the WebBGAS logo in the upper left corner. By
clicking this logo, you will be directed to the system’s Welcome Page where you can access
WebBGAS and begin your PATH Grant Application process.

Impertant

2018 SABG Report Maintenance of Effort Tables 8b and 8¢
Section smum of the zast l'ﬂmlnr Cures Act (P.L. 1i4-235) repealed armn soagid) o,l']'u'k XIX. Pm'rB.Subparr I of the P-Nu' Health Service Act {42 U.5.C. goox-24(d)). States and jurisdictions are no longer

required to d weith the mai effort reg i "] ernel hugenarn fi "y i,

n.g.um, scheduled system maintenance
i 16 scheduled system maintenancs, on the 3rd Saturday of each manth, betwaen the houre of Gam and 11am Eactern Time, access 1o WebRGAS will be unavadable.

After logging-in and navigating to the home page, there will be a window shade that will display
pertinent issues and maintenance plans. You can click anywhere on the window shade to make it
disappear. The following screenshot shows the Welcome page.

wesBGAS You can always return to this screen sk sncieey | iokn | o it

SJ\MPSAdb h(.. IL - .
(‘ A I by clicking the logo. | —

Protestion andt Advosacy o Tnrvichsats il Menitat Hineas Gracts

Welcome to WebBGAS
This system is designed to support the online submission and review of State Block Grant and PATH Grant applications. You may:

View State Profile

Create a New Grant Application
View an Existing Application
Run or Request a Report
‘Change User Password

Contact Help Desk

To come back to this screen, please click on the logo on the left upper corner

Copyright © 2011 SAMHSA All rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Number: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 4:57 PM; Database; BGASUATDBOLBGAS_UAT, v10.01.00

Substance Abuse and Mental Health Services Admenstration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

HELPFUL TIP:

You can navigate back to the Welcome page at any time by clicking the WebBGAS logo in
the upper left corner of your screen.

From the Welcome Page, you can:

%+ View the State Profile page;

WebBGAS PATH Grant Application Manual for State Users, Page 4



4+ Create your PATH Grant Application;

4+ View an existing PATH Grant Application;
4+ Run a Standard Report;

4 Change your user password; and

4+ Contact the Help Desk.

‘Welcome back, Andrew! | Help | Log out

Print Queue Suppart | User Management

News | Existing Applications Reports | State Profile

Welcome to WebBGAS

This system is designed to support the online submission and review of State Block Grant and PATH Grant applications, You may:

View State Profile

Menu Bar

Create a New Grant Application

View an Existing Application

Run or Request a Report

Change User Password
Contact Help Desk

To come back to this screen, please click on the logo on the left upper corner

v SAMHSA

Substanca Abuse and Mental Health Services Admenstration

Privacy | Disclaimer | FOIA | SPO List | State Contact List
Help Desk Number: 1-888-301-BGAS5(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 457 PM; Database: BGASUATDEOLBGAS_UAT, v10.0L.00

Copyright © 2011 SAMHSA All rights reserved _/(\_"
3 = 7 i Hes
\?" -—

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

A key feature of WebBGAS which first appears on the Welcome page is the menu bar. This
menu bar helps you navigate WebBGAS, and it remains visible on every page no matter where
you are in the system. At any point during your PATH Grant Application process, the menu bar
allows you to:

4+ View news or updates [News];

4+ View existing reports or view the timeframe of your PATH Grant Application submission
[Existing Applications];

Check the status of printed documents [Print Queue];
Run Standard Reports [Reports] in the future;

View State Contact List [State Profile];

- = + &

Request support through the Help Desk or access online training materials [ Support]; and
4 Change your user settings such as password or email address [User Management].

We present key features in more detail in subsequent sections of this manual.

WebBGAS PATH Grant Application Manual for State Users, Page 5



2. State Profile

To access the State Profile page, click View State Profile on the Welcome page or click the
State Profile tab on the menu bar in the upper right corner of the screen.

"; \ WEBBGAS Welcome back, Andrew! | Help | Log out
B ’- SAMBSA Block Grants

lehi;ﬁng.\pplrmﬁun; Print Queue | Reports | State Profile | Support | User Management

State mz;mu Hesporse o the Opicid Crisis Grants
Progects. for fusistance in Trarsibon from Homelessness Grants
Protection and Advocacy foe Individuals with Mental Hiness Geants

Welcome to WebBGAS
This system is designed to support the online submission and review of State Block Grant and PATH Grar) CI | Ck e |t h ert he View state

View State Profile Profile hyperllnk or State

Create a New Grant Application

View an Existing Application Profile navigation tab.

Run or Request a Report

‘Change User Password
Contact Help Desk

To come back to this screen, please click on the logo on the left upper corner

Privacy | Disclaimer | FOIA | SPO List | State Contact List
Help Desk Mumber: 1-888-301-BGAS{2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 4:57 PM; Database: BGASUATDEOLEGAS UAT, v10.01.00

Copyright © 2011 SAMHSA All rignts reserved {Hmlml States Department of
Health & Human Services
-~

Subsiance Abuse and Mental Health Services Admenstration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

The State Profile Page consists of two parts: (1) The State Agency page and (2) the SAMHSA
Contacts page. To access these pages, use the links in the left navigation pane as shown below.

Welcome back, Andrew! | Help | Log out

A ) wesBGAS
R :
D VY g e v i i s News | Existing Appiicaions | Print Queue | Reports Suppert
o

chrocacy loe Indhviehssis with Menta liness Grants

User Management

Test State - State Profile

State Agency Overview

Select a State: Tgslsl.ﬁlei

State Contact List

(kD Bty Al stiaton SAPT State Agency CMHS State Agency PATH State Agancy

Website URL: Website URL: Website URL:
Mailing Address: Mailing Address: Mailing Address:

Physical Address: Physical Address:
Physical Address:

DUNS & DUNS & DUNS &

DUNS # Expiration Date: -m DUNS # Expiration Date: -m DUNS # Expiration Date:
EIN/TIN:

Contacts

Single State Authority (SSA) SMH Commissioner Authorized PATH Representative

Phone: Fax: Phone:
Emait: Emait: PATH Coordinator
Mailing Address Mailing Address

Physical Addr Physical Add Fhenc e

% % Email:

Mailing Address

WebBGAS PATH Grant Application Manual for State Users, Page 6



The State Agency page contains...
% Addresses and DUNS numbers for the agencies receiving block grant funding.

4 Contact information for key personnel affiliated with the State’s/Jurisdiction’s block
grants.

This information can be edited by authorized users — including both State Supervisors and
regular State users — by clicking the “Edit” buttons as shown below.

HELPFUL TIP:

The information in each State Profile is used to auto-populate information throughout other
areas of the PATH Grant Application. Review your State Profile regularly to make certain
the information is up-to-date.

The SAMHSA Contacts page contains...

e BGAS Welcome back, Andrew! | Help | Log out
A, wesb ————
SAMPNSA B
V ’ Sy g er o oohi et ahd Mews | Existing Applications | Print Queue | Reports | State Profile | Suppart | User Management

i from Homelessness Grants.
Profection and Advocscy for Individusts with Mental liness Grants

Test State - State Profile

State Agency SAMHSA Contacts

Select a State: | T

SAMHSA Contacts
‘CMHS State Project Officer

CSAT State Project Officer
Third Party Administrator

IEI ‘m New View History

PATH State Project Officer

CSAP State Project Officer

] [ty | [¥iew Riston:
Mew H View History I_‘

Copyright © 2011 SAMHSA Al rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Number: 1-888-301-BGAS(2427) Help Desk Emali; BGASHelpDesk@samhsa.hhs.gov
Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDBO1,BGAS_UAT, v10.08.00;

A

Subsiznce Abuse and Mentsl Health Services Admenistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

= Contact information for the current CSAT, CSAP, CMHS, and PATH project officers for
the State/Jurisdiction.

= Names of previous project officers for the State/Jurisdiction.

Once logged in to WebBGAS, all users, including citizen users, can view the information on the
SAMHSA Contacts page. Only authorized SAMHSA users can add a new State Project Officer.

WebBGAS PATH Grant Application Manual for State Users, Page 7



CMHS State PO History x

SPO Start Date End Date Added By Added On
7/19/2013 Admin User 8/13/2013

x|

By clicking View History a window appears like the one shown below. The “History” window
displays the start and end dates for the project officer assignment to this State/Jurisdiction.

WebBGAS PATH Grant Application Manual for State Users, Page 8



3. Creating a New PATH Application

If the PATH Grant Application has not been created, you can create the application by clicking
on the Create a New Grant Application hyperlink on the Welcome page.

Welcome back, Andrew! | Help | Log out
" wesBGAS
SAMHSA Block Grants

M*‘ ted Risspoese to the Opioid Crisis Geans News | Existing Applications | Print Queue | Reports | State Profile

Asanlm m \‘rmsmun from Homelessness Grants Support

Pmla!nﬂ and Advocacy foe Individuabs with Mental lliness Geants

User Management ‘

Welcome to WebBGAS

This system is designed to support the online sunmissici

: 7 Create the PATH Grant Application
C:::;e::eu:‘:}::n1 Applxation* by Cllell’lg On Create a NeW Grant

View an Existing Application = =

Run or Request a Report Appllcatlon-
‘Change User Password
Contact Help Desk

To come back to this screen, please click on the loge on the left upper corner

Copyright © 2011 SAMHSA Al| rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Mumber: 1-888-301-BGAS{2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 4:57 PM; Database: BGASUATDEOLEGAS UAT, v10.01.00

Unite
ealth

Subsiance Abuse and Mental Health Services Admenstration

A

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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You will be taken to the page displayed by the following screenshot. This page contains a list of
all yet-to-be-created applications or reports for your state/territory. Click on the PATH

Grant Application hyperlink to create this report.

SAMHSA :Ib\.k Grs anu
State Ta e Opivid Crisis Grants
et Tt e B et
H prd o Advecacy for Indiviuals with Mental liness Grants

Support | User Management

‘ ‘) WEBBGAS Welcome back, Vince! | Help | Log out

Reports | State Profile

News | Existing Applications | Print Queue

Create Application

Existing Applications

Timeframes of Application Test State Select a State:| Test State r

e
Create Application Application Template

State Profile

2018 PATH Grant Application

Click on the PATH Grant
Application to create the
Copyright & 2011 SAMHSA All rights reserved appllcatlon for your

Privacy | Disclaimer | FOIA | SPO List | State Contact List State/territory.

Help Desk Number: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@san
‘Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDEOL EGAS_UAT, v10.0

Health Senvices Adminisiration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

A confirmation page will appear. Clicking Yes will confirm the creation of the PATH Grant
Application.

SAMMHSA Block Grants
State 1arL eted Resporse to e Opigid cnm Gaants
from H

WEBBGAS ‘Welcome back, Ardrew! | Help | Log out
M,

Newsl!_xistingﬁpp[mtmns Print Queue | Reports | State Profile | Support | User Management

Assistance in Trarsition nelessness Grants.
Pmtecnm and Advocacy for a»dmmmm-dm taah irverss Geants

Existing Applications Create Application?

Timeframes of Application Do you want to create 2018 PATH Grant Application?

Create Application
Fr Click Yes to confirm creation of
the PATH Grant Application.
it iiusior it s W e

Help Desk Number: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.5.0.0, 4/28/2018 11:13 PM; Database: BGASUATDEOL BGAS_UAT, v10.08.00

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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If the PATH Grant Application has been created, you access it by clicking on either the
View an Existing Application hyperlink on the Welcome page, or by click on the Existing
Applications button in the upper-right navigation menu.

SAMBSA Block Gran) h
State Targeted Fespon the Opioid Crisis Granis

Progects el Tnmnbur! from Homakssness Grants
Pmmn and Advocacy for Individuals with Mental lliness Geants

‘ \) WEBBGAS Welcome back, Andrew! | Help | Log out

News | Existing Applications | Print Queue Repnrtsl State Profile | Support | User Management

Welcome to WebBGAS

This system is designed te support the online submission and review of State Block Grant and PATH Grant applications. Yofmay:

View State Profile

it n We Geank Repication Navigate to the existing PATH Grant
R TR <— Application by clicking either link to

‘Change User Password Existing Applications.

Contact Help Desk

To come back to this screen, please click on the logo on the left upper corner

Copyright © 2011 SAMHSA All rights reserved nite
Privacy | Disclaimer | FOIA | SPO List | State Contact List (.., alh
Help Desk Mumber: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDeski@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 4:57 PM; Database; BGASUATDEDLEGAS UAT, v10.01.00

Substance Abuse and Mentsl Healtn Services Admenstration

A

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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4. Application Overview

Once the application or report has been created, or once you click either link to the Existing
Applications page (shown below). On this page, you can select a report to view by clicking on
the appropriate hyperlink. You can also elect to print your report from this page by clicking the
Print button.

‘ \‘ \ WEBBGAS Welcome back, Andrew! | Help | Log out

SAMHSA 5Mk Grants
Su.z Targeted Respos he Opivid Crisis Grants - g - . o
‘fm e e e News SOSN8 Print Queue | Reports | State Profile | Support | User Management
and Advocacy foe Individuats with Mental liness Grants

Existing Applications Welcome Andrew, please select an application to proceed:

Timeframes of Application Test State Select 2 State: Tost Stale

# Data Data Last Last
Application Name Sl Status Progress Entry Entry Updated Updated Print
Start End User Date

Create Application

State Profile

FY2018. 9 Combined Behavioral Health 2/23/2018 [ ]
- 100 /52017 94000 )

Assessment and Plan Appraved  100% HELEE e 13:00:04 AM

FY2016-2017 Combined Behavioral Health
Assessment and Plan

2016 Combined Behavioral Health Assessment Lok & e Aty 8/29/2017 [ .
and Plan 1] Approved 100% 7/172015 8/1/2015 et Print
2017 Combined Behavioral Health Assessment H . .
2ng rar Click the PATH Grant Application
FY2014-2015 Combined SABG/MHEG Behavioral hype rlink to o pen the re port.
Health Assessment and Plan
2014 Combined Behavioral Health Assessment 7/25/201% e
" 100% 2 9/3/20 i it
and Plan a Approved 1009 1/1/2013 8/372013 12:17:44 B Print
2015 Combined Behavioral Health Assessment 2/8/2015 ]
’ 100% 211/2 /2720 =
and Plan a Approved 1009 12/1/2013 5/2/2014 33745 B Pnn
2018 SABG Behavioral Health Report o Approved 100% 9/4/2017  12/1/2017 3;?';4“1; Print
550
W 130420
2018 PATH Grant Application 0 Prnjgrress 0% 4/7/2018 7/9/2018 Antirew :’5;'1[2_"3; Print
o i . & A o s 10/16/2017
2018 MHEG Behavioral Health Report a Submitted 100% 9/4/2017  12/1/2017 20744 AR Print
02! v

Al

2018 Annual Synar Report a Approved 100% 8/17/2017 12/31/2017 Prin

IMPORTANT REMINDER:

For your report to appear on this list, it must first be created
by your State Supervisor.

WebBGAS PATH Grant Application Manual for State Users, Page 12



Page (shown below). From the Home Page, you can:

4 Check your recent activity for your application (highlighted in yellow);

4+ View related documents or statutes and regulations (highlighted in black);

4 Check notifications, recent news, and related links (highlighted in blue); and

4+ Seek assistance by contacting the WebBGAS Help Desk (highlighted in green).

" ) wesBGAS
G

SAMMSA Block Grants
State T

Projec
Protec

Test State - 2018 PATH Grant Application

‘Welcome back, Andrew! | Help | Log out

News

Existing Applications M View Application

Print Queue | Reports | State Profile | Support | User Management

View Application

Recent Activity My Dashboard
IL Executive Summary

3. Intended Use Plans

Updated 4/30/2018 4:16:47 PM by Andrew

L State Information
State PATH Regions
Updated 4/30/2018 4:12:28 PM by Andrew

I State Level Information

Recent News View All

Related Links View All

MNeed Assistance?

If you need any help with the use of this
application, you can Email Us, enter a support
ticket from our Help Desk Page or contact our
support desk at the number below.

Contact us Now at: 1-888-301-BGAS(2427)

Note: You will be redirected to another website when clicking any
of the above links

pplication Notes

If you experience difficulty accessing the IUP

Description, it may be a result of the intemet
browser being used. If using Internet Explorer,
please be sure to use [ES or newer version,

= == Firefox, or other browsers

H. Location of Individuals with Serious Mental [linesses who -
are Experiencing Homelessness
Updated 4/30/2018 4:10:31 PM by Andrew

may be used.

Click View Application to go to the . -
PATH Grant Application
Overview page.

I State Level Information
G. Selection of PATH Local-Area Providers
Updated 4/30/2018 4:10:31 PM by Andrew

I State Level Information
E. Process for Providing Public Notice
Updated 4/30/2018 4:10:31 PM by Andrew

Related Documents View All

Final PATH FOA 2018 PDF

24 April 2018

Statutes and Regulations View All
o >

To enter the PATH Grant Application Overview page, click the View Application button. If at
any point you want to return to the application’s Overview page, simply click Home on the
WebBGAS navigation menu in the upper right corner of the screen.

By clicking View Application you will be directed to the Overview page, as shown below. The
Overview page provides access to the PATH Grant Application forms and tables as well as the
progress status of the report and its separate sections.
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There are two ways to open a specific form within your application:

e (lick the Section Headings which are in the left navigation pane of the web page.

e Select the desired form using the hyperlinks in the Overview page.

‘*‘v \ WEBBGAS Welcome back, Andrew! | Help | Log out
; ' SAMMSA Block Grants B 0

Shihe Yaepatact . i Print Queue | Reports | State Profile | Support | User Management
Use the links in the center
T Tirly  of the screen to open
specific forms.

‘ OverviewA

L Statelnfosmation ﬁppli:atinn Forms Overview \
1

II. Executive Summary

Progacts for Assista
Protection and Advo

Application Progress: 0%

Overview

1. State Information

State Information In Progress
Lol LN CR RE Assurances - Non-Censtruction Programs In Progress
L Certifications In Progress
BAIM Beparied Activitics g_Agreement In Progress
Disclosure of Lobbying In Progress
Attachments B i
State PATH Regjons In Progress
Application History 1L Executive Summary [ oz
L. State Summary Narrative In Progress
IUP User Management 2. State Budget In Progress
‘ , 3. Intended Use Plans In Progress
' III. State Level Information [ Joes
A. Operational Definitions In Progress
Use the left i w13
nment with PATH Goals In Progress
m e n u to D. Alignment with State Comprehensive MH Services Plan In Progress
E. Process for Providing Public Motice In Progress
n avigate to th e F. Programmiatic and Financial Oversight In Progress
G. Selection of PATH Local-Area Providers In Progress
d |ffe rent H. Location of Individuals with Serigus Mental linesses whao are Experiencing Homelessness In Progress
. . L. Matching Funds In Progress
SeCtlonS, VIeW In Progress
attachments —— o e
7 L Supplemental Security Income/Social Security Disability Insurance (S5L/S50F) Outreach, Access, In Progress
or VIeW the y and Enrollment In Progress
status lo g. PATH Reported Activities [ s
Charitable Choice for PATH In Progress

Copyright ® 2011 SAMHSA All rights reserved / -
Privacy | Disclaimer | FOLA | SPO List | State Contact List C ¢ Subtmncs Abuso and Ml Health 3 S ta i
Help Desk Mumber: 1-858-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDBOLBGAS_UAT, v10.08.00
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5. Viewing/Editing an Existing Application
State Information Section

The first section of the PATH Grant Application is the State Information section. This
section contains six (6) forms to be completed:

4 State Information

Assurances — Non-Construction Programs
Certifications

Funding Agreement

Disclosure of Lobbying Activities

ko

State PATH Regions

State Targets e 1o the Opicid Crisis Grants
Projects for Assistance in Tramition from Homelessness Grants
Protection and Advocacy for Individusks with Mental liness Grants

News

‘ - \‘ WEBBGAS ) ‘Welcome back, Andrew! | Help | Log out
§7ly

SAMHSA B ils
Home (R e o Print Queue

Existing Applications Reports | State Profile

Support | User Management

Test State - 2018 PATH Grant Application Application Progress: 0%

S
You can navigate to a form by clicking
the corresponding hyperlink.

Overview 1. State Information

L State Information

Change
IL Executive Summary Form Name Last Updated User Last Updated Date

Status

1. State Level Information State Information Andrew 4/30/2018 4:10:31 PM In Progress Complete

Print

PATH Reported Activities Assurances - Non-Construction Programs Andrew 4/30/2018 4:10:31 PM In Progress Complete Print

Attachments

i
0|8

Certifications Andrew 4/30/2018 4:10:31 PM In Progress Complete Print

Application History r
Eunding Agreement Andrew 4/30/2018 4:10:31 PM In Progress

Complete Print

IUP User Management

Disclosure of Lobbying Activities Andrew 4/30/2018 4:10:31 PM In Progress Complete Print

i
A

State PATH Regions Andrew 4/30/2018 4:12:25 PM In Progress Complete Print

Copyright © 2011 SAMHSA All rights reserved _// J
Privacy | Disclaimer | FOIA | SPO List | State Contact List C
Help Desk Number: 1-888-301-BGAS5(2427] | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDBOL.BGAS_UAT, v10.08.00

Substance Abuse and Mental Health Services Admnistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

WebBGAS PATH Grant Application Manual for State Users, Page 15



State Information Form

The following screenshot is the first form of the State Information Section: State Information.
The State Information form contains the name of the State Agency being awarded the PATH
Grant, the name and contact information for both the Authorized Representative and the
responsible person for the submission of the PATH Grant, as well as the expenditure and
submission period of the PATH Grant.

Welcome back, Andrew! | Help | Log out
\ wesBGAS
SAMHSA Block Granls
o ‘;. 'ﬁ;‘fﬁm s News | Existing Applications | Home Print Queue | Reports | State Profile | Support | User Management

rotection and y loe Individuals with Mental lliness Grants

Test State - 2018 PATH Grant Application I ———

Instructions are Section Progrss: o
provided for each form.

Overview L. State Information
L State Information Back To Forms

II. Executive Summary State Informa tionb

L. State Level
Plan Year
PATH Reported Activities Federal Fiscal Year | 2018
Attachments This is the State

sectlons each

1. State Agency to be the Recipient for the PATH Grant é R
Agency Mame | Test State Department of Mental Health o

EIN/TIN

State Identification Numbers | F . 5 .
Application History DUNS Numboer E —

IUP User Management

Organization! Unit [ senavioral eaith Dviion contact information
Maiing Address 123 Mam st where appticable.
| New City

Zip Code I 12345

[E—

II. Authorized Representative for the PATH Grant
First Name I]um

Last Name I Doe

Agency Name | |

Mailing Address I 123 Main St,

ity [ New City

Zip Code | 12345

Foi | pos-7es-azz

|
|
Telephone [ 173-436-7890 |
|
|

Email Adaress | john.doe11@mailcom
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III. State Expenditure Period

Fram |

_U|

IV. Date Submitted
NOTE: this field will be automatically populated when the application is submitted.

Submission Date

Revision Date

V. Contact Person Responsible for Application Submission

Title | CEQ

Organizational Unit Name |

First Name | John

Last Mame | Smith

Telephone | 123.436.7830

Fax | ngg-785-4321

Email Address | :Drr.srritrll@rrail.con'l

Once all fields have >
Footnotes: been entered, click Save
to save your entries.

Copyright € 2011 SAMHSA All rights reserved Cu,mrd States Department of m[m

Privacy | Disclaimer | FOIA | SPO List | State Contact List Health & Human Services ‘Substance Abuse and Mentzl Nealth Admameiabon
Help Desk Mumber: 1-888-301-BGAS({2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDBO1.BGAS_UAT, v10.08.00;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

IMPORTANT REMINDER:

Be sure to click on the Save button after filling out each
section of the application to ensure your entries are saved and
progress is not lost.
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State PATH Regions Form

This is the State PATH Regions Form. Your State PATH Regions are pre-populated from the
prior year’s PATH Grant Application. New regions may be added, and regions not associated
with an [UP can be deleted.

‘ » \‘ \ WEB BGAS Welcome back, Andrew! | Help | Log out
‘ vy

SAMMSA Block Grants
State

1o the Opicid Criss State Profile | Support | User Management

News | Existing Applications | Home | View Application | Print Queue | Reports

Projec
Prolec

Entries from the previous PATH Grant Application should
automatically populate the current PATH Grant
Application. This is true of all forms for the PATH Grant

L State Information Ap pllcatlon .

IL. Executive Summary
Instructions || Footnotes | A

Overview

II. State Level Information

PATH Reported Activities

Region 1 MNew City )'
Attachments
Region 2 f
Application History
Region 3 .r‘
IUP User
Region 4 )'
i Tomake changesto a ? -
" ads Region previous entry, click
TFuotnetes: the Edit icon Under
] the Actions column.
To add a region

to this form, click

elp Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDEOLEGAS_UAT, v10.08.00;

Adobe™ PDF and M5 Office™ formatted files reguire software viewer programs to properly
read them. Click here to download these FREE programs now.

To delete a region where the X is not available, you will first need to reassign or delete any IUPs
currently associated with that region.

After filling out a form in the PATH Grant Application and clicking the Save button, you should
change the status of that form from “In Progress” to “Complete”. To do this, navigate to the
section page — in this case, I. State Information — and find the form you have completed. Click on
the Complete button under the “Change Status” column for that form and the Status column
should change from “In Progress” to “Complete”.

WebBGAS PATH Grant Application Manual for State Users, Page 18



" ) \\ BGAS ‘Welcome back, Andrew! | Help | Log out

SAMMSA Block Grants
Home RS Lo i1l Print Queue

’ ’ State Targeted Response to the Opicid Crisis Grants
Propects for Assistance in Transition from Homelessr
Protection and Advecacy for In abs with

News | Existing Applications Reports | State Profile | Support | User Management

Test State - 2018 PATH Grant Application PR ——

. Section Progress: 83%
Overview L. State Information

I State Information

Form Name Last Updated User Last Updated Date

II. Executive Summary

10 State Level i State Information Andrew 4/30/2018 4:10:31 PM v{cc,mmgze
PATH Reported Activities Assurances - Non-Construction Programs Andrew 4/30/2018 4:10:31 PM v Complete Mody | M
Attachments Snrlres 4307201841031 P compiete | Modity |
SRy Funding Agreement Andrew 4/30/2018 4:10:31 PM \/Cnmpla:e Modify @

IUP User Management

Disclosura of Lobbying Activities Andrew 430201841031 PM v Complete Print
ions Andrew 5/2/2018 1:05:09 PM In Progress Complete Print

State PATH R

Clicking Complete will change the status
of the form as “Complete” and update
Copyright © 2011 SAMHSA All rights reserved R .
Privacy | Disclaimer | FOIA | SPO List | State Contac the progress Of your appl'cat'on. nd Mental Health Services Admumistration

Help Desk Mumber: 1-888-301-BGAS(2427) | Help Deg
Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: B

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

- Welcome back, Andrew! | Help | Log out
3 ), weeBGAS )
Y SAMHSA Grants

Shanln nse (o0 the Opioid Crisis Grants Home Print Queue | Reports | State Profile

15 for Assistance in Transion from News | Existing Applications Support | User Management

Prolection and Advecacy for Individuals with M

Test State - 2018 PATH Grant Application Application Progress: 26%

. Section Progress: 100%
Overview 1. State Information

1. State Information

Form Name Last Updated User Last Updated Date

II. Executive Summary

10 State Level i State Information Andrew 4/30/2018 4:10:31 PM fcgmp|E:e

PATH Reported Activities Assurances - Non-Construction Programs Andrew 4/30/2018 4:10:31 PM \/Compla:e Modify
Altacments Certifications Andrew 4/30/2018 41031 PM v Complete Modify print
Application History

Funding_Agreement Andrew 4/30/2018 4:10:31 PM \/cgmmg—_e Modify Print
IUP User Management

Disclosure of Lobbying Activities Andrew 4/30/2018 4:10:31 PM v Compiete Modify Print

State PATH Regions Andrew 5/2/2018 1:05:09 PM \/[nmplate Print

| The Status of the State PATH Regions form is now
e e roms. spo s e conear - COMplete”. To change any forms prior to

Help Desk Number: 1-888-301-BGAS(2427) | Help Desk

Website: v10.80.0, 4/28/2018 11:13 PM; Database: BGAS] SmeiSSion, click the MOdify button.

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

Waministration
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Executive Summary Section

The second section of the PATH Grant Application is the Executive Summary section. This
section has three forms to be completed:

+ State Summary Narrative
+ State Budget
#+ Intended Use Plans (IUPs)

The State Summary Narrative provides an overview of the state’s PATH program with key
points that are expanded upon in the State Level Sections of WebBGAS. The State Budget has
the consolidated State-level budget, as well as the detailed State budget. Intended Use Plans
(IUPs) allow entry of the individual IUP descriptions and budgets.

We will start with the State Summary Narrative.

‘ - \ \ WEBBGAS ) Welcome back, Andrew! | Help | Log out
§ 7y

Home [RSFFTISUNY Print Queue

News | Existing Applications Reports | State Profile | Support | User Management

Projec
Protec

Test State - 2018 PATH Grant Application Application Progress: 26%

Section Progress: 0%
[

Overview II. Executive Summary

L State Information

Change

Last Updated User Last Updated Date Print

IL. Executive Summary Status

IIL State Level Information 1. State Summary Marrative Andrew 4/30/2018 4:10:31 PM In Progress Complete Print

PATH Reported Activities 2. State Budget ' ; Andraw 4/30/2018 £:10:31 PM In Progress Complete
Attachments 3. Intended Use Dlans \ Andraw 4/30/2018 4:16:47 PM In Progress Print

Application History \
DN TR ) Click on the hyperlinks to
navigate to forms under the 1
Copyright © 2011 SAMHSA All rights reserved . .
Privacy | Disclaimer | FOIA | SPO List | State Contact List Execut ve Su mma ry section. el S At L e
Help Desk Number: 1-888-301-BGAS(2427) | Help Desk Email: BGAY

Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDEOLEGAS_UAT, v10.08.00

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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State Summary Narrative
( "\ WEB BGA ‘Welcome back, Andrew! | Help | Log out

Gra
the Opicid Lo s - : .
Sk Tyl Mspeasan e e ca | e News | Existing Applications | Home Print Queue | Reports | State Profile | Support | User Management
Protection and Advocacy for Individuaks with Iness Grants

Application Progress: 26%

Test State - 2018 PATH Grant Application

Section Progress: 0%
[

Overview 1I. Executive Summary

1. State Information Back To Forms

1. State Summary Narrative

Instructions || Footnotes ]

IL Executive Summary

IIL. State Level Inf

Marrative Question:
PATH Reported Activities Provide an overview of the state’s PATH pragram with key points that are expanded upan in the State Level Sections of WebBGAS.

Attachments

You can Upload a file or
Enter Text to respond to the

Application History

1UP User Management Narrative Question.
Responses '
®) Upload a File ) Enter Text

Choose File | Mo file chosen Upload

File Name Created Date Download Delete

h ¥ A ¥

To upload afile, click Choose File to i e
select a file to upload and answer the
Narrative Question presented. Click
Upload to upload the file chosen.

Footnotes:

Copyright © 2011 SAMHSA All rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Mumber: 1-888-301-BGAS(2427) Help Desk Email BGASHelpDesk@samhsa.hhs.gov
Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDBO1.BGAS_UAT, v10.08.00;

Substance Abuse and Mental Health Services Administration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

Complete the State Summary Narrative by uploading a document or entering text to respond to
the Narrative Question posed.
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State Budget
Y WEBBGAS Welcome back, Andrew: | Help | Log out
e

5,

Test State - 2018 PATH Grant Application

News | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support Use(ManEgement|

Application Progress: 30%

IL. Executive Summary This is the State Budget page. You can add smmeten:
new budget items by clicking Add Personnel

L. State Information

2. State Budget Detail or similar buttons for other categories

Print || Instructions || Footnotes || Request Revision |

IL Executive Summary

Save || Cancel

IIL. State Level e-budget
e

uugtce:

* Indicates 2 required field

PATH Reported Activities

Category Federal Dollars Matched Dollars Total Dollars Comments
Attachments
a. Personnel s o $ o $ 0 [ ]
Application History —
Position * Annual % of time PATH- PATH-Funded Matched Dollars * Total Dollars Comments
Salary * spenton  Funded FTE Salary *
1UP User PATH * 4
Mo Data Available ‘
Add Personnel Detail
Category Percentage Federal Dollars*  Matched Dollars * Total Dollars Comments
b. Fringe Benefits 0% B 5 5 o [ ]
Category Federal Dollars Matched Dollars Total Dollars Comments
. Travel 5 o s o s 0 [ ]
r Line [tem Detail * Federal Dollars*  Matched Dollars * Total Dollars Comments ‘
Mo Datz Available
Add Travel Detail

Simply fill in the State Budget Amounts by Line Item within each Category. The screenshot
above only displays the first few categories; scrolling down reveals more.
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d. Equipment $ 0 $ 0 s o
Line Item Detail * Federal Dollars * Matched Dollars * Total Dollars Comments
No Data Available
Add Equipment Detail
e. Supplies H 0 H 0 s o
Line Item Detail * Federal Dollars * Matched Dollars * Total Dollars Comments
No Data Available
Add Supplies Detail
f1. Contractual (IUPs) 3 [i] 3 [i] 5 h]
2. Contractual (State) $ L] $ L] 5 o
Line Item Detail * Federal Dollars * Matched Dollars * Total Dollars Comments

No Data Available

Add Contractual Detail

Category Percentage Federal Dollars Matched Dollars Total Dollars

be entered here and not

PATH housing costs are ted to 20% and can only be PATH allowable nnel who are considered to be a housing cos:

led in the Personn ur Pragram Officer.

g1. Housing (IUPs) PATH Housing Cost Percentage: 0 % $ 0 $ 0 5 0
2. Housing (State) H 0 H 0 H o
Line Item Detail * Federal Dollars * Matched Dollars * Total Dollars Comments
No Data Available
Add Housing Detail

Category Federal Dollars Matched Dollars Total Dollars
h. Construction (non-allowable)
i. Other $ 0 $ 0 H o

Line Item Detail * Federal Dollars * Matched Dollars * Total Dollars

Comments

Mo Data Available

Add Other Detail

HELPFUL TIP:

IUP Budget information is reflected in the Contractual (IUP) li
populated by the IUP users.

nes and is automatically
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After adding all budget items to their corresponding categories, totals should automatically
calculate. You may save your progress by clicking Save toward the bottom of the page.

Category Federal Dollars * Matched Dollars * Total Dollars Comments
k. Indirect Costs (Administrative Costs) £ 60,000 i 60,000 3 120,000 | ‘
I. Grand Total (Sum of j and k) 3 220,000 E 160,000 S 380,000
Allocation of Federal PATH Funds 5 o § L] H [

Allocation of Federal PATH Funds

Seurcefs) of Match Dollars for State Funds:

Clicking Save will save your
Altachments foptiona entries to the budget page.

® Upload a File Enter Text

Choose File | No file chosen Upload

File Name Created Date Download Delete

Save || Cancel || Print

Footnotes:

A highlighted message appears in the upper left corner of the screen indicating the success of
your budgetary entries. It is important to pay attention to these highlighted messages — they may
say something other than “Form was saved successfully!”

- Welcome back, Andrew! | Help | Log out
( -y \ wesBGAS
User msnagement |
he following information messages occurred:

fForm was saved successfully]

Stata Profile

Home

News Support

Existing Applications View Application | Print Queue

Reports

Test State - 2018 PATH Grant Application Application Progress: 30%

Section Progress: 33%

IL. Executive Summary

L State Information Back To Forms

2. State Budget

Print || Instructions || Footnotes || Request Revision Save || Cancel

“ [ndicates 3 required field

I Executive Summary

IIL State Level

PATH Reported Activities

Waming: The Indirect Costs{/Administrative Costs) indicated an the State Budget are greater than 4% of the Total Federal Dollars.

Attachments
Category Federal Dollars Matched Dollars Total Dollars Comments
Application History
a. Personnel s 100,000 s 70,000 s 170,000 [ ]
IUP User Management
Position * Annual % of time PATH- PATH-Funded Matched Dollars * Total Dollars Comments.
Salary = spenton  Funded FTE Salary *
PATH *
Administrative Assistant v| 5| eo0m 50|% 100 5 60,000 5 30,000 53 0,000 [ | x
Case Manager v| 5| aoom 100[5 100 3| 20,000 3 20,000 3 80,000 [ | x

Add Personnel Detail
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IMPORTANT REMINDER:

Warning messages will appear at the top of the Budget page of
the application if the Total Matched Dollars of any category are
less than the required amount or if the Indirect Costs of any
category are greater than 4% of the Total Federal Dollars.

Intended Use Plans (IUPs)

The following screenshot displays the Intended Use Plans form under the Executive Summary
section of the PATH Grant Application.

Wielcome back, Andrew! | Help | Log out

News | Existing Applications | Home | View Application | Print Queus | Reports | State Profile | Support | User Management

( ! Y wesBGAS

Test State - 2018 PATH Grant Application Application Progress: 30%

h Section Progress: 33%
Overview II. Executive Summary

1. State Information Back To Forms

3.Intended Use Plans

Print || Instructions || Footnotes

IL Executive Summary

IIL. State Level

Expenditure Period Start Date: Expenditure Period End Date:
PATH Re rted Activiti
00! e The state can eithar enter all the 1UPs and ssseciated bucgets 35 in prior years, or they may 3llow 1UB Users to enter their own information into WenBGAS. for more information on allowing 1UP users to antar their owr detalls, please see the
tutorial under the Training Tab in WebBGAS that instructs states and 1UP providers on this new process,
Attachments

Summary Counts - UPs Listed: 1 Submitted: 0 Rejected: 0 Accepted: 0 Open Revisions: 0

Application History
# #

. . Estimated  Estimated - 2
Geographic Matching e tio | Trined  Assisted

Service Area Funds in through
Contact Enroll cim e

1UP User Management Primary TUP Provider Provider Type Status

ABC Behavioral Health Organization  Community mental health - - D o a 0 o Progres | MESES ‘:Descn‘p\mn ] IEudgel »
~ center | submit || Print

Grand Total 50 50

* IUP with sub-IUPs
~ IUP modified by the state

Add New Primary IUP Provider

Footnotes:

Copyright © 2011 SAMHSA All rights reserved (\ nited States Depariment of
Privacy | Disclaimer | FOIA | SPO List | State Contact List w o MRS PREGAN FACrEN .54/”[1!54 :
Subsiznce Abuse and Nenial Health Services Admunsirairon
Help Desk Number: 1-888-301-8GAS(2427) Help Desk Emait: BGASHelpDesk@samhsa.hhs.gov
Website: v10.80.0, 4/26/2018 11:13 PM; Database: BGASUATDBOLBGAS_UAT, v10.08.00;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

When you first enter this screen, the list will be pre-populated with IUPs based on the prior
year’s application. The IUP budgets are imported from the 2017 application. When you first
open the budget, you must click ‘Save’ to accept the imported budget. You may view oredit
IUP information by clicking on the buttons under the Actions column. You may remove an [UP
Provider from the list by clicking the X under the Actions column.
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1 \ \ WESBGAS Welcome back, Andrew! | Help | Log out
Wy

State Targeted ra 1o the Opicid Crisis Grants
Projects for dss a m Homelessness Grants
Prolection and Advocacy for Indichuals with Mentai livess Grants

MNews | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Test State - Application Application Progress: 30%

" Section Progress: 33%
Overview II. Executive Summary

1. State Information Back To Forms

3.Intended Use Plans
[ print | Instructions || Footnotes |

Expenditure Period Start Date: Expenditure Period End Date:

IL Executive Summary

III. State Level

PATH Reported Activities

The state can either enter all the IUPs and assocated budgets s in prior years, or they may allow IUP users to enter their own infarmation into WebBGAS. For more information on allowing 1UP users to enter their own details, please see the

tutorial under the Training Tab in WebBGAS that instructs states and JUP providers on this new process.

Attachments
Summary Counts - TUPs Listed: 1 Submitted: 0 Rejected: 0 Accepted: 0 Open Revisions: 0

Application History
# #

o 8 Estimated  Estimated z
Geographic Matching e e Trained  Assisted

Service Area Funds in through
Contact Enroll el s

ABC Behavioral Health Organization  Community mental health Profile Description Budget
L & Central 50 50 0 0 0 0 InProgress [ Prote [ Desonmon || sup X
g center Suomi | Prnt

Grand Total 50 50 0 0 0 0

IUP User Management Primary TUP Provider Provider Type Actions

* IUP with sub-IUPs
~ IUP modified by the state

Clicking Add New Primary IUP 7 7
Provider will allow you to add ) —
a new IUP Provider to this list.

Footnotes:

Copyright © 2011 SAMHSA All rights reserved __/(wmr srtment of ﬂMm

Privacy | Disclaimer | FOIA | SPO List | State Contact List }8 AR el Subsizacs Abuse ond Mesind Heaith Serncos Admaustaion
Help Desk Number: 1-888-301-8GAS(2427) Help Desk Emai: BGASHelpDesk@samhsa.hhs.gov

Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDEOLBGAS_UAT, v10.08.00;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

The top of the page includes a summary of the IUPs. IUPs can be added by clicking the button
Add New Primary IUP Provider.
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e | -5 BGAS ‘Welcome back, Andrew! | Help | Log out
1- WEB
SAMHSA Block Grants
b 8 ,{\ State "ér?:ted Fespanse ta the Opicid Crisis Grants Mews | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Projects for Assistance in Transition fram Homelessness Grants
Brotection and Advocacy for Individuals with Mental liness Grants

Test State - 2018 PATH Grant Application — LAl

Section Progress: 66%

II. Executive Summary

L. State Info! o Back To Forms

Intended Use Plans - Profile

Instructions || Footnotes

IL. Executive Summary

Provider Contact:

|

|

After entering the information

for the new IUP, click Save to

save the new IUP to the list of
; , IUPs under the Executive

Privacy | Disclaimer | FOIA | SPO List | State Contact List Su m m a r‘y Sectio n . and Mantal Health Adransiakion
Help Desk Mumber: 1-888-301-BGAS{2427) Help Desk Email: BGASHelpDe:

Website: v10.8.0.0, 4/28/2018 11:13 PM; Database: BGASUATDBOLBGAS UAT, VITOS.O0T

Contact Phone:

III. State Level
Provider Name: | | Has Sub-IUPs: Mo v
PATH Reported Activities PDX Provider ID: | |
State Provider ID: | |
Attachments
Street Address: | |
Application History oy [ |
State: | Test stata |
IUP User Management Zip: | |
Provider Type: [-- select provider Type — v
Geographical Area Served: | -- Select Region -- A |

Y

Footnotes:

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

Enter the information for the new IUP provider in each field and click the Save button to
complete the new entry.
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State Level Information Section

The third section of the PATH Grant Application is the State Level Information section. This
section contains thirteen (13) forms to be completed.

{ s‘ \\ WEB BGAS Welcome back, Andrew! | Help | Log out
vy

SAMHSA Block Grants

state Targeted Response 1o the Opioid Crisis Grants dcti icati 5 5 .

PRt B At e ey T e s e News | Existing Applications | Home [RUPOFITM Print Queue | Reports | State Profile | Support | User Management
Protection and Advocacy for Individuals with Mental liness Grants

Test State - 2018 PATH Grant Application

Annli—tinn Progress: 39%

You can navigate to a form by

Overview IMI. State Level Information c“cking the hyper“nks here.

L State Information

Last Updated Last Updated Status Change
1. Executive Summary User Date Status

130420
IIL State Level i A Operational Definitions Andrew j'.‘z'f;i‘;; Pm[gnress Complete
PATH Reported Activities B. Vet 5 A . 4/30/2018 In :

Veterans Andrew Progress Complete -

Print

410:31 PM
S e
HEEIETE C. Alignment with PATH Goals Andrew j’i‘j; 21':15‘ Pm[g”ress Complete | | Print
Application History v o — ——
D. Alignment with State Comprehensive MH Services Plan Andrew j"_‘?;i‘;a Pro[gnress Complete Print

TUP User Management T——
- - 4/30/2018 In 1
EP for Providing_ Public Noti Andrew Complet Print
rocess for Providing Public Notice ndrew #1031PM  Progress omplete rin

- i i ) /3012018 In o]
F. Programmatic and F | Oversight Andrew Complete | | Print
rogrammatic an nancia ersi ndrew 410:31 BM Progress omplete
B 4/30/2018 LR p—
G. Selection of PATH Local-Area Provi And Complet
election o ocal-Area Providers ndrew 41031 PM Progress omplete

:CercE:aettt;::E:: Individuals with Serious Mental llinesses who are Experiencing Andrew .14':33'3;21:\]13 Pro[gnress W @
L. Matching Funds Andrew ;1-’.330;?-3:’1; Pro[gnress Complete
1. Other Designat i Andrew :"_330;?3151 Pro[gnress Complete

. - 4/30/2018 In i
M. PATH Eligibility and Enroll t Andrew Complet Print
igibility an: olimen ndrew 210:31 PM T omplete rin

Since the forms in this section are similar to one another, we will use form B. Veterans as an
example.
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sme Targeted Response 1o the Opicid Crisic Grants
jects DrMslslal)ﬁe in Transition from Homelessiess Grants
Prm.eci ion and Advocacy for Individuals with Mental lllness Grants

WEBBGAS Welcome back, Andrew! | Help | Log out
‘ ‘ vy )

SAMHSA Block GranL-.
Home [RESSFPS SO Print Queue

News

Existing Applications

Reports

State Profile

Support | User Management

Test State - 2018 PATH Grant Application Application Progress: 283

Overview 11 State Level Information goction Progress: 0%

L State Information Each form has aNarrative
B. Veterans Question to be answered.

IL Executive S

SeE s Print || Instructions || Footnotes Save || Cancel
y

II. State Level Information

Marrative Question: (

PATH Reported Activities Describe how the state gives consideration in awarding PATH funds to entities with demonstrated effectiveness in serving veterans

experiencing homelessness,

Attachments
Application History

IUP User Management

’ Responses \

® Upload aFile ) Enter Text

Choose File | Ne file chosen Upload

File Name Created Date Download Delete

/

-

Footnotes:

To complete this form, you may either upload a file or enter the text answer yourself. To conduct
either action, select the proper radial button and either upload your attachment or type your
response to the Narrative Question given.

WebBGAS PATH Grant Application Manual for State Users, Page 29



6. PATH Reported Activities

The final section under the PATH Grant Application is the PATH Reported Activities
section. This section contains the Charitable Choice for PATH form to be completed.

isis Grants

) \ WEBBGAS ‘Welcome back, Andrew! | Help | Log out
.

SAMHSA Block Grants
[ELTY view Application [

State Yar?elsd Response Lo the Opioid Cri
Projects for Assist. ition
Test State - 2018 PATH Grant Application Appiication Progress: 0%

sistance in Transition from Homelessness Gr | Mews | Existing Applications Reports | State Profile | Support | User Management

Grants
Protaction and Advocacy for Individuals with Mental lliness Grants

Section Progress: 0%
[

Overview : PATH Reported Activities

L State Information
Change
Status

Print

Form Name Last Updated User Last Updated Date Status

IL. Executive Summary

L State Level i Charitable Choice for PATH BGHD Helpdesk 4/24/2018 11:4%:09 AM In Progress Complete

PATH Reported Activities

Attachments

Charitable Choice for
PATH

Application History

IUP User Management

Copyright © 2011 SAMHSA Al rights reserved
Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Mumber: 1-888-301-BGAS(2427} | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.8.0.0, 5/2/2018 10:28 PM; Database: BGASUATDBOLBGAS_UAT, v10.08.03

Substance Abuse and Mental Health Sennces Admenistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

If your response to the first question is “Yes” enter the providers in the text field and
complete the rest of the form. If your response is “No” the form will be grayed out. Click
the “Save” button.

Application Progress: 0%

Test State AA - 2019 PATH Grant Application

Section Progress: 0%
[

Overview PATH Reported Activities

1. State Information Back To Forms

Charitable Choice for PATH

| Print || Instructions || Footnotes

Il. Executive Summary

lil. State Level Information

Does your state use PATH funds to fund religiously-affiliated providers to provide substance use treatment services?  Yes "o/ No W/
PATH Reported Activities f "¥es" is selected please list providers in text box below and complete the rest of the table

Attachments

Documentation Log

Expenditure Period Start Da :E:I:I Expenditure Period End Dete:l:l

Notice to Program Beneficiaries - Check all that apply

Application History
IUP User Management | Used model notice provided in final regulation.

|| Used notice developed by State (please attach & copy to the Report).

|| state has disseminated notice to religious organizations that are providers.

|| State reguires these religious organizations to give notice to all potential beneficiaries,
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7. IUP User Management

IUPs can directly enter their description and budget information into WebBGAS. You can
manage these [UP user accounts, including creating new IUP user accounts. To conduct IUP user
management activities, click on the [UP User Management located on the menu at the left-hand
side of the screen.

‘Welcome back, Andrew! | Help | Log out

SAMHSA Block Granls

Slate Yar?sted Response 1o the Opioid Crisis Grants
Projects o el e
Protection and Advocacy for Individuals with Mental liness Grants

‘ i WEBBGAS
f’

News | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Test State - 2018 PATH Grant Application E—

Overvi IUP User Account Management

ue: ‘ABC Health Systems, Inc.

L State Information
Login Name il Status  Action

II. Executive Summary

John Smith John.smith @wocyyy Editor Locked

1L State Level

Add New IUP User

PATH Reported Activities

1) Select the IUP

Attachments

2) Click Add New IUP User

Application History
IUP User Management l

Privacy | Disclaimer | FOIA | SPO List | State Contact List
Help Desk Number: 1-888-301-BGAS(2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.5.0.0, 5/2/2018 10:28 PM; Database: BGASUATDBOL1.BGAS UAT, v10.08.03;

Substance Abuse and Mental Health Services Admamistration

Copyright © 2011 SAMHSA All rights reserved { I
fe
-~

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

To add a new IUP user, you must first select the [UP from the drop-down menu. The Add New
IUP User button will now appear and clicking this button will bring a pop-up window display to
your screen.
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Add/Edit IUP User

IUP User Profile - ABC Health Systems, Inc.

Email Address:* |jaﬂe,smith@mail.com

First Name:* | Jana

Last Name* |Sm ith

User Name:* [sanesmitn

Phone: [r23-256-7830 | ext

User Roles* [editar

Account Status

Account is currently Unlocked
‘Account is currently Enabled

*Indicates Required field

WebBGAS PATH Grant Application Manual for State Users, Page 32



You may now enter the information into the empty fields. Please note the User Name field will
be automatically generated by the system. You must select a role for every IUP user you add.
The roles are Editor or Read Only.

Two separate emails, one with the username and the other with the temporary password are then
sent to the email address you have provided.

SAMHSA Block Granl

State Targeted Responss lo |I|eOpu|d Crisis Granis
Projects for Assis At Homeleseness Gran
PfclecI on and Advocacy for Indivi ith Mental lliness Gral\ts

WEB BGAS ‘Welcome back, Andrew! | Help | Log out
 »

News | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Test State - 2018 PATH Grant Application . L.
You can edit existing IUP user

IUP User Account Management accounts by CIiCking Edit

IUP: |ABC Health Systems, Inc. i

L State Information
Login Name i Status  Action

I Executive Summary

John Smith Chnsmith@ocny
=

I State Level
Jane Smith Jane.Smith Jjane.smith@mail.com Editor Unlocked

Add New IUP User

PATH Reported Activities

Attachments
Application History
IUP User Management

Copyright © 2011 SAMHSA Al rights reserved _/( Unitec o SAM’M
Privacy | Disclaimer | FOIA | SPO List | State Contact List o Heakit it A ik Misata Boolth Serincos ATaneiabion

Help Desk Mumber: 1-888-301-BGAS(2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.9.0.0, 5/8/2018 1:50 PM; Database: BGASUATDBOLBGAS_UAT, v10.08.03;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

The new IUP User will appear on the list of IUP users on the [UP User Account Management
page. There are no limits to the number of [UP user accounts.

You can edit existing IUP user accounts by clicking the Edit button. Edits can include changing
or updating relevant information about the IUP; they can also include disabling or locking the
IUP user account.
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"1 Add/Edit IUP User

IUP User Profile - ABC Health Systems, Inc.

Email Address:* |Iane‘smnh@mawl.ccm

First Name:* | Jane

Last Name:* |Sm\th

User Name:* [s2ne:smitn

Phone: [123-456-7830 | ext:

User Role [Editor

Account Status

Account is currently Unlocked -
Account is currently Enabled Disable.

* Indicates Required field

To disable an IUP user, after clicking the Edit button a pop-up window is displayed on your
screen. Contained within this pop-up window is the Disable button. Clicking Disable and then
clicking the Save button will disable the IUP user account.

v 7 Welcome back, Andrew! | Help | Log out
o wesBGAS
T ——
pﬁé@mi;lﬁﬁwlm'ﬁangms Grants News | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management
Protection and Advocacy for Individuals with Mental lliness Grants

Application Progress: 0%

Test State - 2018 PATH Grant Application

IUP User Account Management

IUP:  [ABC Health Systems, Inc.

Login Name Status  Action

John Smith john.smith @)om.:w
I State Level
Jane Smith Jane.Smith Jjanesmith@mailcom Editor Unlocked m
PATH Reported Activities
Add New IUP User
Attachments
Application History

IUP User Management

Copyright © 2011 SAMHSA Al rights reserved d United States n .SAW
4 B 2 = Health & Hi ces
Privacy | Disclaimer | FOIA | SPO List | State Contact List T P el Subatuncs Abuee: aric Menal Hesith Servcos Ad s rahion
Help Desk Mumber: 1-888-301-BGAS(2427) Help Desk Email BGASHelpDesk@samhsa.hhs.gov
Website: v10.5.0.0, 5/8/2018 1:50 PM; Database: BGASUATDBO1.BGAS_UAT, v10.08.03;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

The IUP user account becomes grayed-out, indicating that it has been disabled.
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Add/Edit IUP User

IUP User Profile - ABC Health Systems, Inc.

Email Address™ ‘jane.smith@mﬂ'll.mm

First Name:* [12ne

Last Name:* ‘ Smith

User Name:® [sanesmitn

Phone: 1234567890 | et

User Roler* [Editor

Account Status
Account is currently Locked. UnIOCk.

Account is currently Enabled

* Indicates Required field

Similarly, you may lock or unlock an IUP user account by clicking the Edit button and then
clicking the Unlock and subsequently the Save buttons.

An IUP user account can be locked but not disabled.
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8. State Review of IUP Applications

After an IUP application has been submitted, you must review their application for accuracy and
quality assurance. To do this, navigate back to the Executive Summary section of the PATH
Grant Application and click on the Intended Use Plans heading under the Executive Summary
section.

Welcome back, Andrew! | Help | Log out

Home | View Application | Print Queue | Reports | State Profile | Support | User Management

" wesBGAS
e

Yy

News | Existing Applications

Application Progress: 39%

Section Progress: 100%

II. Executive Summary

‘ Back To Forms |

P—— States tan view and edit the tUP Profile;
Description, and Budget.

| Expenditure Peried Start Date: Expenditure Period End Date:

1L Executive Summary

1L State Level

PATH Reported Activities
The state can either enter all the IUPs and associated budgets as in priar years, or they may aliow JUP users to enter their own information into WebBGAS. For more information on allowing IUP users to enter their own detals, please see the

tutorial under the Training Tab in WebBGAS that instructs states and [UP providers on this new process.
Attachments

Application History

1UP User Management

P—— Lroee [ omser || 2 | X

ABC Behavioral Health Organization ~ 560,400 $40,400 0 o L o Submitt:
2 center e [ et || o |

Grand Total $60,400 340,200 0 0 0 0

* IUP with sub-iUPs
~ IUP modified by the state

Add New Primary IUP Provider

Clicking on the Budget button will allow you to view what the IUP has entered and submitted.
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SAMFSA Block Grarts
VY s e fpoise o

Brojects for Assistance in Tras
Protection and Aduocacy for

i Criis Grants
fram Homelessness Grants.
2k with Mental liness Grants

‘ ! \‘ WEBBGAS Welcome back, Andrew! | Help | Log out

News | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Application Progress: 39%

. Section Progress: 100%
Overview II. Executive Summary

L State . [ sackTa Forms |

I Executive Summary Intended Use Plans- Budget
=
L State Level Information

The state can either enter all the UPs and associated budgets as in prior years, or they may allow IUP users to enter their own information into WebBGAS. For mare infermation on allowing IUP users to enter their own details, please see the
PATH Reported Activities tutorial under the Training Tab in WebBGAS that instructs states and 1UP providers on this new process.
*Indicates a required field

Attachments.
Category Federal Dollars Matched Dollars Total Dollars Comments
Application History
a. Personnel s 40,000 s 20,000 s 60,000 [ ]
IUP User Management
Salary * spenton  Funded FTE Salary *
PATH *

Administrative Assistant V] 5[ oo [ 7[w 067  eo00] $ 20,000 H 60,000 4
Add Personnel Detail

Pasition * Annual 9% of time. PATH- PATH-Funded Matched Dollars * Total Dollars Comments ‘

Category Percentage Federal Dollars*  Matched Dollars * Total Dollars Comments
b. Fringe Benefits 3333% 3 3 3 40,000 \ |
Category Federal Dollars Matched Dollars. Total Dollars Comments
€ Travel $ 0 $ 0 $ 0 [ |
Line Item Detail * Federal Dollars*  Matched Dollars * Total Dollars Comments

No Data Available ‘

Add Travel Detail

You should review all IUP applications. If you notice changes to be addressed, you may either
make the changes manually or reject the application. If you choose to manually make the change,
be sure to click Save after making the change.

If you choose to reject the application, it will open back up for the IUP user to correct. The
Status column will change to “Rejected”.

‘SAMIHSA Block Grants

( 2 \‘\ WEBBGAS Welcome back, Andrew! | Help | Log out
i vy

e i e ey i ications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Grams.
Protction and Aduocas Mental liness Grants

Test State - 2018 PATH Grant Application B P

. Section Progress: 100%
II. Executive Summary

‘ Back To Forms |

3. Intended Use Plans

. Expenditure Period Start Date: Expenditure Period End Date:

IL Executive Summary

! IIL State Level

PATH Reported Activities
The state can either enter all the IUPs and associated budgets as in prier years, or they may allow IUP users to enter their ewn information into WebBGAS. For more information on allewing IUP users t enter their own detalls, please see the

tutorial under the Training Tab in WebBGAS that instrucis states and [UP providers on this new process.

Attachments

Summary Counts - 1UPs Listed: 1 Submitted: 1 Rejected: 0 Accepted: 0 Open Revisions: 0

Application History
# #

Trained  Assisted

Geographic

_ Estimated  Estimated
IUP User Management Matching i i

HELPFUL TIP:

IUP users are NOT automatically notified when the IUP application is rejected. Please
contact the IUP Provider directly, outside of BGAS, with the necessary changes to the
application.
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9. Application Attachments

WEB BGAS

SAMHSA Block Grants

State 'Iar jeted Response 1o the Opioid Crisks Grants

pm,ms for Assistance In Transifion from Homeiessness G
Protaction and Advecacy for Individuals with Mental Illness Grants

()

Test State - 2018 PATH Grant Application

News | Existing Applications

Application Attachments

i i

‘Welcome back, Andrew! | Help | Log out

Reports | State Profile | Support | User Management

Application Progress: 39%

After selecting the
section for your

1. State Information

| <Select Section>
<Select Section>
Entire Application

IL. Executive Summary
L State Information

IL Executive Summary

1. State Level Information
PATH Reported Activities

1II. State Level Information File Name

PATH Reported Activities

attachment, click
Go to proceed in
uploading your
attachment.

Attachments

Application History

IUP User Management

Copyright & 2011 SAMHSA All rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Number: 1-888-301-BGAS([2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.9.0.0, 5/2/2018 10:28 PM; Database: BGASUATDBO1.BGAS_UAT, v10.08.03;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

Substance Abuse and Mental Health Sernces Admmnistration

Application Attachments are organized by the section of the PATH Grant Application to which
they are attached. Please select the relevant section (or the Entire Application) from the drop-

down menu and click the Go button.

o

\ wesBGAS

SAMHSA Black Gram
Sl.ate Targeted Re: the Opioid Crisis Granls

jects for Asslslame ||| 'lransd.on from Homelessness Grants
Pral!d ion and Advocacy for Individuals with Mental lliness Grants

News | Existing Applications

Test State - 2018 PATH Grant Application

Overview Application Attachments

i e

‘Welcome back, Andrew! | Help | Log out

Reports | State Profile | Support | User Management

Application Progress: 39%

1. State Information

Section: | L State Information

Form:

el
[ co]

i State Information b | Go

Choose File | Example of ... Form.docc \M‘H

IL. Executive Summary

1M State Level Information

| PATH Reported Activities

Attached To File Name

Attachments
Clicking Choose
File will allow you

Application History

After selecting a file to
upload, click Upload to
upload it as an attachment.

Links to
download
files

Created Date Delete

IUP User Management 1

to select afile to
upload as an
attachment to

Copyright © 2011 SAMHSA Al rights
Privacy | Disclaimer | FOIA | SPO List |

Help Desk Number: 1-888-301-BGAS(24 E.gov
Website: v10.9.0.0, 5/2/2018 10:28 PM; . .

your Application.
Adobe™ PDF and MS Office™ formati] bperly

read them. Click here to d theSETREE TOwW-

Substance Abuse and Mental Health Services Admanistration
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Attachments are visible here. Additionally, you may add any attachments to your PATH Grant
Application through this page by clicking first the Choose File button, selecting a file to
attach, and clicking the Upload button.

e - Welcome back, Andrew! | Help | Log out
0, wes BGAS
r SAMHSA Block Grants

g‘g.l;("‘:’ e Mews | Existing Applications | Home R0 =il Print Queue | Reports | State Profile | Support | User Management
Protection and Advocacy for Individuals with Mental liness Grants

Test State - 2018 PATH Grant Application

Application Progress: 39%

Overview Overview
mcvumba o
LU SACHARRISASAEA~A ) )

appears to indicate the
State Information form has

L State Inldrmation Application Forms Qverview|

II. Executive Summary

ion

| | @Slale Information

1 State Level Assurances - Mon-Construction P raagn tt h t
S e vl attachment.
PATH Reported Activities Certincanons
g_Agreement ToOmplete
TR 5 ure of Lobbying Activities Complete
State PATH Regions Complete
Application History IL. Executive Summary I 0
1. State Summary Narrative Complete
IUP User Management 2. State Budget Complete
3. Intended Use Plans Complete
III. State Level Information [ bz
A. Operational Definitions In Progress
B. Veterans In Progress
C. Alignment with PATH Goals In Progress
D. Alignment with State Comprehensive MH Services Plan In Progress
E. Process for Providing Public Notice In Progress
F. Programmatic and Financial Oversight In Progress
G. Selection of PATH Lecal-Area Providers In Progress
H. Location of Individuals with Serious Mental linesses who are Experiencing Homelassness In Progress
L. Matching Funds In Progress
1. Other Designated Funding In Progress
K. Data In Progress
L. Supplemental Security Income/Social Security Disability Insurance (SSI/55D1) Outreach, Access In Progress
Recovery (SOAR)
M. PATH Eligibility and Enrollment In Progress
PATH Reported Activities [ oz
Charitable Choice for PATH In Progress

Attachments are also visible on the Overview page, with a paperclip indicating a section or form
of your PATH Grant Application has an attachment.

HELPFUL TIP:

Clicking on the paperclip on the Overview page will take you directly to the Attachments
screen so you may open the attachment.
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10. Handling Sub-IUPs (when applicable)

SAMHSA Slock Grants
State Targeled Basporse o e Ooieid Cris Grants
for Assistance in Transition from Homelessness Gi
rﬂle(ﬁun and Advocacy for Indmma&wﬂh Mental Illuzss Grants

‘~’ \) wesBGAS Welcome back, Andrew! | Help | Log out
S84

News | Existing Applications | Home | View Application | Print Queue | Reports | State Profile | Support | User Management

Test State - 2018 PATH Grant Application B

. Section Progress: 100%
Overview II. Executive Summary =

L State Information
Intended Use Plans - Profile

Provider Name: ‘Anutr‘er ABC Behavioral Health Organization Has Sub-IUPs:

II. Executive Summary

I State Level Information

PATH Reported Activities

PDX Provider ID: [1s-002
I Attachments State Provider 1D ‘T; |
Street Address: ‘455 Main St |
Application History City [New city |

State: [Missouri “Select Yes to indicate

IUP User Management
Zipr [s3533 4 he
Provider Type: [Community mental heaith center :F
Geographical Area Seved: | ABC v
Provider Contact: [13ne Dee |
Contact Phone: [s55-555-5555 |
Footnotes:

Substance Abuse and Mental Health Services Administration

Copyright © 2011 SAMHSA Al rights reserved _/ ;
Privacy | Disclaimer | FOIA | SPO List | State Contact List C -
Help Desk Number: 1-888-301-BGAS(2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.8.0.0, 5/10/2018 2:12 PM; Database: BGASUATDBO1.BGAS_UAT, v10.08.03;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

If your IUP has sub-IUPs, you will have to select the appropriate option — “Yes” — from the
drop-down menu when adding a new primary [UP Provider.

Welcome back, Andrew! | Help | Log out
‘\. weeBGAS
SAMHSA Block Grants

e Targered e 10 the Opicid Crisis Grants
el il e e s Mews | Existing Applications | Home | View Application Queue | Reporis | State Profile | Support [ User Management

P Advocacy for Individuals with Mental lliness s

Application Progress: 39%

Test State - 2018 PATH Grant Application

IUP User Account Management

ue: ‘Another ABC Behavioral Health Organization

L state Information
Login Name il Role Status  Action

1. Executive Summary

No Data Available

L. State Level i

PATH Reported Activities
Attachments

Application History

TUP User Management

Copyright © 2011 SAMHSA All rights reserved "/C United States De
Privacy | Disclaimer | FOIA | SPO List | State Contact List Heaith & Hum
Help Desk Number: 1-888-301-BGAS(2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.9.0.0, 5/10/2018 2:12 PM; Database: BGASUATDBOL.BGAS_UAT, v10.08.03;

Substance Abuse and Mental Health Services Administration

Adobe™ PDF and M5 Office™ formatited files require software viewer programs to properly
read them. Click here to download these FREE programs now.

You must add an IUP user account for this new IUP as well.
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11. Completing & Reviewing the PATH Application and Submitting to
SAMHSA

To complete the PATH Grant Application, you must update the status of each section
individually. Using the navigation menu on the left side of the screen, you can navigate to each
section and change the status. This can be done after each individual form of a section is filled
out or it can be done entirely at the end — it is up to your preferences for this application process.

To complete a section, navigate to the section page by clicking the tabs on the left side
navigation menu.

BGAS Welcome back, Andrew! | Help | Log out
WEB
sn\mnfsa Blod kﬁiranu _
State Targeted Res| Lo the Opicid Crisis Grants isti fcati pcati N
V e e o T e e et Mews | Existing Applications | Home [0 fs ol Print Queue | Reports | State Profile | Support | User Management
Protection and Advocacy for Individuals with Mental liness Grants

Test State - 2018 PATH Grant Apblication Application Progress: 34%

The Section Progress bar :
Eanes ILBq indicates the completion status of %

L State Information the appllcatlon section

Lo Upuawca Jate

1. Executive Summary

IIL State Level i 1. State Summary Narrative 4/30/2018 410331 PM In Progress
PATH Reported Activities 2, State Budget 5/2/2018 3:16:32 PM v Completd]
. PR 3. Intended Use Plans 5/11/2018 9:41:59 AM v compietd
Application History
P ser Mansgement : Select Complete to change the
1 status from “In Progress” to

Copyright © 2011 SAMHSA All rights reserved
. e b i P “« ”
Privacy | Disclaimer | FOIA | SPO List | State Contact List 7 cOm plete B Aorabon
Help Desk Number: 1-888-301-BGAS{2427) | Help Desk Email: BGASHelpDesk@samhsa.l
Website: v10.5.0.0, 5/10/2018 2:12 PM; Database: BGASUATDBOL.EGAS_UAT, v10.08.03

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

Clicking on the Complete button will change the status of the form from “In Progress” to
“Complete”. Each form must be complete for a section to be complete. Once all forms in all
sections of the PATH Grant Application are complete, a new tab will appear on the left side
navigation menu: State Supervisor Review.

WebBGAS PATH Grant Application Manual for State Users, Page 41



- Welcome back, Andrew! | Help | Log out
A, wes BGAS
¥ SAMIEA Sk G
7

e i |u....=|m.... icati |H_—M¢ﬂs State Profile | Support | User Management
Profect al 5

Once the status for all
forms is pplication Progress: 100%

Compblete the annblication

Test State - 2018 PATH Grant Application

| overview | Overview

L State Information Application Forms Overview

R sea Infhve Seman ey L. State Information Fwﬂ%
&2 state Information Complete

ILL State Level Information
Assurances - Non-Construction Programs Complete
T an Certifications Complete
Funding Agreement Complete
= e Disclosure of Lobbying Activities Complete
State PATH Regions Complete
State Supervisor Review I Executive Summary I | 00
1. State Summary Narrative Complete
Application History ~State Budget Complete
Ngjcrded Use Plans Complete
IUP User Management
III. Sta! el Information I | 007
Complete
A State Supervisor Review g
Complete
ta b Complete
. . Complete
will annear in the left menu Compiete
- Complete
H. Location of Individuals with Serious Mental [lnesses wha are Experiencing Homelessness Complete
L Matching Funds Complete
1. Other Designated Funding Complete
K.Dsta Complete
L. Supplemental Security Income/Social Security Disability Insurance (SSL/SSDI] Outreach, Access
Recovery (SOAR] Complete
M. PATH Eligibility and Enroliment Complete

PATH Reported Activities JLooz

Clicking the State Supervisor Review button will indicate the application is ready for your
designated PATH Supervisor to review prior to submitting to SAMHSA.

- ‘Welcome back, Andrew! | Help | Log out
2 ), wesBGAS
Y SAMHSA Block Granis

Reports

State Targeted Fesponse Lo the Opioid Crisis Grants | | Leae 2 | S z
poert s s o News | Existing Applications | Home [RTSSEESTTIENY Print Queue
Protac

tian and Advecacy for Individuals with Ment

State Profile | Support | User Management

The Application Progress bar is
at 100% once the status for all
forms is complete

Test State - 2018 PATH Grant Apj Application Progress: 100%

Overview

L State Information 2018 PATH Grant Application

Application:

1. Executive Summary By clicking the “State Supervisor Review™ button, your application will be ready for your
designated PATH Supervisor to review the application prior te submitting to SAMHSA.

Please select State Supervisor Review or cancel.

Actions:

I State Level Information

‘ State Supervisor Review | | Cancel |
PATH Reported Activities 1
| Attachments
State Supervisor Review I

Application Hi

Clicking State Supervisor Review indicates the
application is ready for your designated PATH
comriant o 201158f  SUIDErvisor to review nrior to submittine to SAMHSA.

Privacy | Disclaimer |
Help Desk Mumber: 1-888-301-BGAS{2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov 3
Website: v10.5.0.0, 5/10/2018 2:12 PM; Database: BGASUATDBOLBGAS_UAT, v10,08.03

TUP User Manag

= and Mental Health Services Admimistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

PATH Supervisor is a security role within WebBGAS given to the person designated by your
State as having the authority to submit the grant application electronically. This may be the SPC,
PATH Supervisor, Grant Official, or someone else.
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SAMHSA Block Grants
Sl.ate Targeted Response Lo the Opicid Crisis Grants

for Asslstan:e in Transition from Homelessness Grants
Pmlechan and Advocacy for Individuals with Mental Ilness Grants

M

Test State - 2018 PATH Grant Application

News | Existing Applications

State Supervisor Review

Home [RUSSEESER0N print Queue

Welcome back, Andrew! | Help | Log out

Reports | State Profile | Suppart

User Management

Application Progress: 100%

| Overview | Overview
£ Sl lninrmason Application Forms Overview
AL baeentive Summary, L State Information I (07
T nat] 1
m. vt @State Information Complete
Assurances - Non-Construction Programs Complete
PATH R ted Activiti Certifications Complete
Funding Agreement Complete
tt t Di: i wing yit| )
A Disclosure of Lobbving Activities Complete
State PATH Regions Complete
[ suomit o samsa ] o ececutive Summary I o
y Complete
‘Application History Complete
Complete
TUP User Management
I, 00
Complete
A Submit to SAMHSA tab
Complete
.
replaces the State Supervisor Compiete
. Complete
Review tab. i
= = Complete
H. Location of Individuals with Serious Mental llinesses who are Experiencing Homelessness Complete
L Matching Funds Complete
1. Other Designated Funding Complete
K. Data Complete
L. Supplemental Security Income/Social Security Disability Insurance (SSI/SSDI} Qutreach, Access
Recovery (SOARY Complete
M. PATH Eligibility and Enrollment Complete
PATH Reported Activities I 1
Charitable Choice for PATH Complete

The PATH Supervisor will be notified via email that the PATH application is ready for their
review. They will see a Submit to SAMHSA tab on the left side navigation menu. This Submit

to SAMHSA tab will take the place of State Supervisor Review.

Once the final review is complete, you are ready to submit your PATH Grant Application to

SAMHSA.
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- T ‘Welcome back, Andrew! | Help | Log out
0 wes BGAS
b ’ SAMHSA Block Grants

i Tagenec Restorme [ she Lpiok] ik e, News | Existing Applications | Home RS R S 2l Print Queue | Reports | State Profile

Proj Assistance in Transiion from Homelessness Grants. Support | User Management

Protection and Advocacy for Individuals with Mental lliness Grants

Test State - 2018 PATH Grant Application
State Supervisor Review

Application Progress: 100%

Overview . Application Ready to Submit to SAMHSA
L State Information Sy 2018 PATH Grant Application
Application:

I Executive Summary Actions By clicking “Submit to SAMHSA" button, your application will go through some

validations. If the application passes the validation, it will be submitted to
= SAMHSA for review. Successful submission will lock all application form

LR R AT sections. The only way to reopen a form is in responding to a revision reguest
from SAMHSA.

PATH Reported Activities Please select submit or cancel.

| Submit te SAMHSA || Cancel |

Attachments
Submit to SAMHSA

IUP User Management

Copyright © 2011 SAMHSA All rights reserved _/ United State:
Privacy | Disclaimer | FOIA | SPO List | State Contact List C"N“" & Hun
Help Desk Number: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.5.0.0, 5/10/2018 2:12 PM; Database: BGASUATDEOLBGAS_UAT, v10.08.03

Substance Abuse and Mental Health Services Admemistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

To submit the application to SAMHSA, the PATH Supervisor clicks the Submit to SAMHSA
button on the Submit to SAMHSA page. This will lock the application and electronically submit
it to SAMHSA unless validation warning messages are generated.

The PATH Supervisor, Coordinator, and Alternate Coordinator at your state/territory will receive
an email indicating that the application has been submitted to SAMHSA.
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12. Handling Revision Requests from SAMHSA

After submitting your PATH Grant Application to SAMHSA, they will review it. During their
review, SAMHSA can add revision requests to the application to any of the forms you have
filled out. Revision requests usually come with a description about why they have requested you
to revise a certain section. To view SAMHSA’s revision requests, click on the newly-appearing
Revision Request tab on the left side navigation menu.

Welcome back, Andrew! | Help | Log out

o wesBGAS
‘ ;\ . SAMHSA Block Grants
‘r State Taf?;led Fesponse Lo the Opioid Crisis Grants News | Existing Applications | Home JRTSCEY S T=CTO8 Print Queue | Reports | State Profile

support | User Management

Proj r Assistance in Transition from Homelessness Grants

Protection and Advocacy for Individuals with Mental lliness Grants

Test State - 2018 PATH Grant Application Application Progress: 100%
Submitted
| Overview | Overview
& claleiniernatyn Application Forms Overview
L Excrte: mwnLy; L State Information I 00
& nform
0L State Level State Information Complete
Assurances - Non-Construction Programs Complete
PATH Activiti Certifications Complete
Funding Agreement Complete
| Ik 3 i iviti
A Disclosure of Lobbying Activities Complete
State PATH Regions Complete
[ Revision Requests ] II. Executive Summary I 00>
tate Summary Narrative Complete
Application History tate Budget Complete
3. IntMgded Use Plans Complete
TUP User
il
Revision Requests Complete
b Complete
ta . Complete
Services Plan Complete
E Process for Providing Public Notice Complete
E. Programmatic and Financial Owersight Complete
G. Selection of PATH Local-Area Providers Complete
H. Location of Individuals with Serious Mental linesses who are Experiencing Homelessness Complete
L Matching Funds Complete
1. Other Designated Funding Complete
K. Data Complete
L. Supplemental Security Income/Sodial Security Disability Insurance (SSI/S5D1) Qutreach, Access
Recovery (SOAR} Complete
M. PATH Eligibility and Enroliment Complete
PATH Reported Activities I 00
Charitable Choice for PATH Complete
HELPFUL HINT:
.
oy . . . .
[ ] When a green box appears, it indicates that the information is

being updated. The box will disappear once the update is complete.
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Accessing Revision Requests from the Form

Revision Requests can be accessed directly from the form. Select the form that you have been
requested to revise from the left-hand menu. The Revision Request will identify the description of the
revision, who created the revision, and the status of the revision. Click on the Start Revision button to
make the form editable.

Test State — 2019 PATH Grant Application

Submitted

From the left hand menu tree click on
the section that needs a revision

Section Progress: 100%

I. State Information | Back To Forms || Admin Override Edit |

11, Executive Summary State Information
| Print || Instructions | Request Revision | | caneel

Pescription (___Revisionlosded )

[Completed General Information

11l State Level Information

PATH Repoerted Activities
View

Delste |
ICreated by Admin User on &/14/2019 3:10AM | |

e Btatus: Sent To State Start Revision I
Revision Requests
Click Start Revision button
SAMHSA Review Plan Year

Federal Fiscal Year | 2019

When the Revision Request has been completed, click on the Complete Revision button.
Once the edited information has been loaded, the request will disappear from the screen.

Application Progress: 100%

Test State 2019 PATH Grant Application

Submitted
. Section Progress: 100%
Overview I. State Information
I. State Information Sack To Forms
Il. Executive Summary State Information
‘ Print | Instructions | Footnotes Save | Cancel ‘

LIS = el 1 T T I L

escription
PATH Ilaportcd Activities tate information needed ‘fiaw

reated by BGHD Helpdesk on 6/13/2019 8:17AM |__Complste Revision |
Attachments tatus: Opened For Revision /
sl Click Complete Revision button

Plan Year

Documentation Log

Federa Fiscal Year | 2019

Application History

SAMHSA will review the revision and approve or may make additional revision requests.
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Accessing Revision Requests from the Revision Requests Tab

Revision Requests can be accessed directly from within the application by selecting the
Revision Requests tab on the left-hand menu tree.

Application Progress: 100%

Test State 2019 PATH Grant Application
Submitted

Overview Revisions

I. State Information 2019 PATH Grant Application

II. Executive Summary Filter By: -- Select One -- v | ‘ Expand All Forms ‘ ‘ Print All Revisions |

111. State Level Information + 1. State Information

PATH Reported Activities I

+ llL. State Level Information

Attachments

+ PATH Reported Activities
| Revision Requests |

Documentation Log

Application History

Collapsible Sections

Clicking the plus (+) sign next to any section of the form will expand only that section. Clicking the
minus (-) sign next to any expanded section will collapse the form back into its original format. The
Collapse All Forms button will also allow the form to collapse to its original format.

Application Progress: 100%

Test State — 2019 PATH Grant Application
Submitted The Expand/Collapse

button will expand or
collapse all of the forms

Overview Revisions

2019 PATH Grant Application

Coliapse All Forms |
+ 1. 5tate Information

I. State Information

Filter By: .- Select One - v

Il. Executive Summary Print All Revisions |

(+) or (-) Sign will expand

Il Executive Summary

or collapse a section or ~

from + 1. State Summary Narrative View Form
Revision Requests +  2.5tate Budget | View Form
LI T +  3.Intended Use Plans View Form
Application History

+ lil. State Level Information

IUP User Management . PATH Reported Activities
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Filtering through Revision Requests

Selecting the Filter By: option allows you to search for forms with or without revisions. You
can also search by revisions that have been sent to the state, revisions that are in progress,
and/or by revisions that have been completed

Application Progress: 100%

Test State 2019 PATH Grant Application

Submitted
Overview Revisions
—

v | Expand All Forms ‘ I Print All Revisions

Filter By: i-- Select One --

Il. Executive Summary

P . Forms Without Revisions
= —_— L Forms with Revisions

Select a filter option

lll. State Level

ent to State

T TLETY In Progress
Completed

" PATH Reported Mo

Attachments + lil. State Level Information
Documentation Log
Application History

Starting a Revision

To begin your revision, select the Start Revision button on the form.

E. Process for Providing Public Notice 2) Click on View Form

button
Description
Upload required =]
1) Click on Start Revision [ — ]
Created by BGHD Helpdesk on 6/13/2( button —— Start Revision
Status: Sent To State

After you select the Start Revision button, click the View Form button. This opens the editable form
on a separate tab. You can now complete the requested revisions. Once finished, save the updates
made to the section by selecting the Save button and closing the tab. This will take you back to the

Revision Request screen.

Completing a Revision
After you have updated the sections of the revision that are required, select the Complete Revision

button. The Complete Revision button will then disappear, and the status will also change to
Completed. This signals that the revision has been completed.
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= E. Process for Providing Public Notice | View Form

Description

| View |

Upload required
Created by BGHD Helpdesk on 6,

Click on Complete Revision

L]  CompeteRevision |
button

Status: Opened For Revision

= E. Process for Providing Public Notice | View Form

Description ( Action Complete )

Upload required
Created by BGHD Helpdesk on 6/13/2019 8:20AM View

Statusj Completed

SAMHSA can also send a revision request for a specific [IUP. Once you start the revision request,
the IUP’s budget, description, and profile are unlocked for both the state user and IUP user.

Note: The IUP user does not receive a notification of the revision request. You will need to
directly contact the IUP user about any revisions to their application.
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13. Standard Reports
A key feature of WebBGAS site is the report catalog which contains standard reports for specific

sections of the Block Grant application. These reports allow users to easily access data from their
current and previous applications and compare it to other States and Jurisdictions or regions.

- Tl ‘Welcome back, Andrew! | Help | Log out
0 ) wee BGAS
= 0 ' SAMHSA Block Grants

State Targeted Response 1o the Opicid Crisis Grants it icati "
B T P T e S s Gronts News | Existing Applications | Print Queue ILESRUCN State Profile | Support | User Management
Protection and Advocacy for Individuals with Mental liness Grants

You can navigate to the Report Catalog page by

| clicking Reports in the upper right navigation bar

Report Catalog Report Catalog

Summary and Trend Reports

K& Expand All
s Summary and Trend Reporis
Expenditures Maintenance of Effort
Persons Served
Performance Measures
Priorities PR
Contact Information Contact Information

There are seven
d iffe rent PATH State Budget Summary by Category

Standard PATH [UP Summary Budget & Counts
reports specific
to PATH that PATH Consolidated Budget Summary
you can view. PATH IUP Summary

You can navigate to any report
PATH State Budget Summary b . .
by clicking the report name.

PATH Budget Summary by Category within IUP

PATH Estimated Count of Persons to be Contacted/Enrolled by State

Opioid STR

Miscellaneous

Copyright © 2011 SAMHSA All rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Number: 1-888-301-BGAS(2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.9.0.0, 5/2/2018 10:28 PM; Database: BGASUATDEDL.BGAS_UAT, v10.08.03;

Substance Abuse and Mental Health Services Admnistration

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

The example below shows how to run one of the PATH Reports, titled “PATH State Budget
Summary”. Clicking on the “PATH State Budget Summary” will take you to the report’s
parameter page which is shown in the next screenshot.
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‘Welcome back, Andrew! | Help | Log out

(i \\ wesBGAS
) s

Projects for Assictance in Transition from Homealeceness Grants
Protection and Advocacy for Individuals with Mental lliness Grants

State Targeted Response to the Opivid Crisis Grants N—

Existing Applications | Print Queue | Reports | State Profile | Support | User Management

Report Catalog PATH State Budget Summary

Summary and Trend Reports o e
Fram Year: [2016 ¥ | To Year: 2016 ¥ |

Maintenance of Effort Output: [eoF | Sort Order: Alphabetically

Expenditures Run Report

Persons Served |

" Clicking Run Report after you
choose your desired parameters
cntzctiniel \vijl| create a report for you to view.

Priorities

PATH
Opioid STR

Miscellaneous

Copyright © 2011 SAMHSA All rights reserved

Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Mumber: 1-888-301-8GAS(2427) Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
‘Website: v10.2.0.0, 5/2/2018 10:28 PM; Database: BGASUATDBEOLEGAS_UAT, v10.08.03;

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.

* State/lurizdiction Selection
| State/Jurisdiction ¥

L Al states / Jurisdictions
L Al states

L Alabama

L Alaska

) American Samoa

¥l Arizona

¥l Arkansas

!l caiifornia

I Colorado

L Connecticut A7

Substance Abuse and Mental Health Sennces Admemistration

Each standard report gives you some options on the type of data to include, how the report
should be sorted, and to what format the report will output. The options available will depend on
the report. For the “PATH State Budget Summary” report you can select:

1) General Options

a. From Year: The first year of data in the report. The year “2017” is selected in

the screenshot.

b. To Year: The last year of data in the report. The year “2018” is selected in the
screenshot. When the report is run data for the years 2017 and 2018 will be

included.

c. Output: The report can be shown on the website or downloaded as a PDF file

or Excel file. “PDF” is selected in the screenshot.

d. Sort Order: The order in which the States/Jurisdictions are listed in the

report. The options are Alphabetically, Region #, and State-Jurisdictions. The

“Alphabetically” is selected in the screenshot.
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2) State/Jurisdiction Selection: All States/Jurisdictions that are checked will be listed
individually in the report. You can also select States/Jurisdictions by region by
clicking the dropdown box and changing it from “State/Jurisdiction” to “Region.”
The default for these reports will be your state(s)/jurisdiction(s).

3) Run Report button: Once you have selected what to include in the report click the
“Run Report” button to generate the report.

Qib) wesBGAS
PATH State Budget Summary Standard Reports

Application Year: 2016
State/Jurisdiction Selection: AZ, AR, CA

State/ HHS | Application Federal Matched Total Federal Required Total
Jurisdiction Region Year Funds Dollars Allocation Match

Arizona 9 2016 $1,295,976 $449,992 $1,745,968  $1,349,975 $449,992 $1,799,967
Arkansas 6 2016 $304,007 $101,366 $405,463 $304,007 $101,366 $405,463
California g 2016 $8,760,322]  $3,616,480  $12,376,811 48,817,598  $2,939,199  $11,756,797
Selected 2016 410,360,395 44,167,847 $14,528,242  $10,471,670  $3,490,557 $13,962,227
States/Jurisdictions

All 2016 $63,344,228 437,220,802 $100,565,030 $61,576,502 420,475,501  $82,052,003
States/Jurisdictions™

Source: 2016 PATH Grant Application - 2, State Budget
The following Jurisdictions are not eligible for path funds : MH, FM, PW, RL

If you have questions about the reports, please contact the WebBGAS Help Desk which
is described in the next section.
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14. Getting Help within the WebBGAS System

To get help with WebBGAS, you can click Support in the menu bar to access the Support
section of the system or you can contact the WebBGAS Help Desk directly via the toll-free
number and email address provided at the bottom of the Welcome page.

AS Welcome back, Andrew! | Help | Log out
e

) s

State Target s Lo the Opicid Crisis Grants
Progects far Assistance in Trarsibon from Homelessness Grants
Profection and Advocacy for Individuats with Mental liness Grants

News | Existing Applications | Print Queue Repmsl State Profile | Support | User Management

Welcome to WebBGAS For content issues and guidance on ]
This system is designed to suppart the onine submission and revfen 1 @ANEEG @NSWerspecificapplication For te'Ch nical
viewstse prore questions, contact your SAMHSA questions about
A Project Office (PO), whose information WebBGAS, contact
. : - . the WebBGAS Help
Run or Request a Report is available in the State Profile Page
Change User Password Desk Using the

Contact Help Desk

Support section of
the menu bar or
using the contact
information
provided at the
bottom of each

To come back to this screen, please click on the logo on the left upper corner

Copyright © 2011 SAMHSA All rights reserved
Privacy | Disclaimer | FOIA | SPO List | State Contact List

Help Desk Mumber: 1-888-301-BGAS{2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 457 PM; Database: BGASUATDEO1.BGAS_UAT, v10.01.00 page .

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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The Support section of WebBGAS allows you to create a support ticket to submit to the Help
Desk and provides access to materials such as frequently asked questions (FAQs) and posted
training materials. You can access these sections of the Support page by clicking the tabs in the
left navigation pane (circled in red below).

20 BGAS
WEB|
8 SAMMSA Block Grants . .
V. Sli.H; ted !B:‘.ﬁ':ﬁ b ,Erg;" 6:;:" i Mews | Existing Applications | Print Queue | Reports
thon and Advecacy for Indivie

Protec Individhials with Mental lliness Geants

Welcome back, Andrew! | Help| Logout

State Profile m User Management

Support

Are you having issues with the application? Please review our FAQs, You may also submit 2 heip desk request using the Create Support Ticket link in

the navigation menu.

Privacy | Disclaimer | FOIA| SPO List| State Contact List
Help Desk Mumber: 1-888-301-BGAS(2427] | Help Desk Email:  BGASHelpDesk@samhsa.hhs.gov
Website: v10.1.0.0, 11/4/2017 4:37 PM; Database: BGASUATDED1.BGAS_UAT, v10.01.00

Substance Abuss and Mentsl Health Sennces Admnistration

Copyright € 2011 SAMHSA All rights reserved { ites
alth

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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Clicking Create Support Ticket directs you to the web page shown below. You can enter your
information and a detailed explanation of the problem and then click Submit. The support ticket
will be sent directly to the WebBGAS Help Desk staft who will respond to your question in a
timely manner. You will also receive an email confirming the ticket has been submitted to the

helpdesk.

Welcome back, Andrew! | Help | Log out

1 W) wes BGAS
‘ SAMHSA Block Grants T
! r- State 1&'%9:@ Response 1o the Opioid Crisis Grants

Projects for Assistance in Transition from Homelessmess Grants.
Protaction and Advocacy fo Individuals with Mental lliness Grants

Create Support Ticket

FAQs

Training

Enter the
pertinent
information
into the
fields
displayed...

Copyright © 2011 SAMHSA All rights reserved United States
Privacy | Disclaimer | FOIA | SPO List | State Contact List Clhmllna Hun

Help Desk Mumber: 1-888-301-BGAS(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Print Queue | Reports

News | Existing Applications

State Profile m User Management

Create Support Ticket

Use this form to submit a help desk ticket for support. We will contact you as soon as we can with a resolution for your issue.

Name: | |

Email Address: | |

Subject: | |

Detail:

... Then click Submit to 4
submit the Support Ticket.

This support ticket is designed to provide a pathway for you to contact the BGAS Help Desk of any issues/questions you may have in use of the WebBGAS
application.

The WebBGAS support ticket does not request nor collect personally identifiable information (PII) other than your basic contact information for
communications purposes. SAMHSA strongly suggests that you do not disclose any PILin this ticket. Any PO you chose to provide is protected by security
controls consistent with the HHS Information Security and Privacy Policy and National Institutes of Standards and Technology and Office of Management
and Budget guidance.

Subsiance Abuse and Mental Health Services Admmistration

Website: v10.1.0.0, 11/4/2017 4:57 PM; Database: BGASUATDBOL.BGAS_UAT, v10.01.00

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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Clicking FAQs directs you to a list of questions that are frequently asked by users of the
WebBGAS. If you see a question listed you want answered, simply click on that question and the
answer will be displayed.

- - WEBBGAS ‘Welcome back, Andrew! | Help | Log out

smr*nauh&am —
Staie Ta ponse o the Opiuid Crisis Grants
Projects for Assistance in Tramsition from Homelessness Grants
Protectian and Advocacy for Individuals with Merital lliness Grants

Print Queue

Reparts

News | Existing Applications

State Profile User Management

FAQs

General

Can Web BGAS process OFFICE 2007 Files?
‘What are the System Requirements?

‘Can more than one user log into Web BGAS at the same time?

Printing

Will state users be able to print the Entire Application without making a request to the BGAS Helpdesk?

State Project Officers

Who is my State Project Officer at SAMHSA?

Entering Data

What is the comrect way to enter numbers on the forms?

Is there any way to spelicheck what is entered into WebBGAS?
Importing Data

Can I import data into the application from a spreadsheet?

Copyright © 2011 SAMHSA All rights reserved C United States Department of
Privacy | Disclaimer | FOIA | SPO List | State Contact List Health & Human Services emelerlmomaie L e
Help Desk Number: 1-888-301-BGA5(2427) | Help Desk Email: BGASHelpDesk@samhsa.hhs.gov

Website: v10.1.0.0, 11/4/2017 4:57 PM; Database: BGASUATDEOLBGAS_UAT, v10.01.00

Adobe™ PDF and MS Office™ formatted files require software viewer programs to properly
read them. Click here to download these FREE programs now.
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Any training materials that have been posted to the system will be found in the Training section.

Documents such as this navigation manual as well as video recordings of online demonstrations
can be found here. Just click the corresponding link to open them.
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4

e et i News | Existing Applications | Print Queue | Reports | State Profile ﬂ User Management
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ritad liness Grants

Training

FAQs

Training BGAS Demo

Please save the files below to your PC/laptop by right clicking on the link and selecting "Save As” in order to be able view the manual(s) when
not logged into WebBGAS.
State Mavigation Manual
2016-2017 SABG & MHBG Navigation Manual
2016-2017 Synar Navigation Manual
State Application Tutorials
What's New in the 2018 Plan
SAMHSA Navigation Manual
2016-2017 SABG Navigation Manual
2016-2017 MHBG Mavigation Manual
2016-2017 Synar Navigation Manual
PATH Application Tutorials
State Users PATH Application Tutorial
SAMHSA Users PATH Application Tutorial
IUP Providers PATH Application Tutorial

PAIMI Application Tutorials
Grantee PAIMI Application Tutorial
2017 PAIMI Program Performance Report (PPR) Tutorial
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